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COMNAVRESFORINST 5216.3E 

(3) Either by law or regulation, require the Commander's signature.

(4) Affect the command's mission or efficiency and are addressed to higher authority.

c. The Deputy Commander may personally sign documents which:

(1) Modify procedures or processes relating to already established policy.

(2) Pertain to military justice for COMNA VRESFOR personnel assigned to Commander,
Navy Reserve Forces Command. 

5. Additional Requirements. Once official correspondence is signed "By direction", forward to
Command Services (NOIA) with the exception of sensitive legal documents. NOIA will serialize
and date all official correspondence and provide the appropriate code a courtesy copy and
include the correspondence into the official command files through the Records Management
System ofrecord.

6. Policy. No other person assigned to or attached to this command is authorized use of "By
direction" unless expressly authorized in writing by the Commander.

7. Records Management. Records created as a result of this instruction, regardless of media and
format, must be managed per Secretary of the Navy Manual 5210.1 of September 2019.

8. Review and Effective Date. Per OPNAVINST 5215.17A, COMNA VRESFOR will review this
instruction annually around the anniversary of ifs issuance date to ensure applicability, currency, and
consistency with Federal, Department of Defense, Secretary of the Navy, and Navy policy and
statutory authority using OPNAV 5215/40 Review of Instruction. This instruction will be in effect
for 10 years, unless revised or cancelled in the interim, and will be reissued by the 10-year
anniversary date if it is still required, unless it meets one of the exceptions in OPNAVINST
5215 .17 A, paragraph 9. Otherwise, if the instruction is no longer required, it will be processed for
cancellation as soon as the need for cancellation is known following the guidance in OPNAV Manual
5215.1 of May 2016.

Releasability and distribution: 
This instruction is cleared for public release and is available electronically only via 
COMNAVRESFOR Web site, http://www.public.nayy.mil/nrh/Pages/instructions.aspx 

2 

5 Sep 2024



5 Sep 2024


